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STUDY ABROAD PROGRAMS
 
NEW PROGRAM APPROVAL FORM 
Program Title:

Cities & Countries Included in Program:

Program Director: 








Program Dates:
Sponsoring College and Department:
Office Responsible for Budget:
Department/Office Business Manager:

Course Number(s)
UG:

G: 
Number of Credits
UG:

G:




Please print name and sign below:

_______    ____________________________________________________________________

Date
      Program Director

_______    ____________________________________________________________________

Date
      Department Chair

_______    ____________________________________________________________________

Date
      Dean of College

_______    ____________________________________________________________________

Date
      PERIMETER ONLY: Senior Faculty Associate
_______    ____________________________________________________________________

Date
      Director, Study Abroad Programs

_______    ____________________________________________________________________

Date
      Associate Provost for International Initiatives

_______    _____________________________________________________________________

Date
      Senior Vice President for Academic Affairs and Provost
This cover page must be attached to your formal proposal.  After the Program Director, Chair and Dean have signed: Please submit this form to Stephen Murray, Director, Study Abroad Programs at the International Center (30 Courtland Street, 3rd Floor). Please adhere to the following deadlines: February 1 for Fall programs, August 1 for Spring programs, and September 1 for Maymester/Summer programs.
GUIDELINES FOR STUDY ABROAD PROGRAM PROPOSALS 

In preparing a proposal for your study abroad program, a description of the program in accordance with the following guidelines is required. 
1. Program Goals and Objectives
A. Discuss the purpose of the program, what you hope to achieve, what the students will do and how they will benefit from the program. Please note: your study abroad course should be so integrated with the location that it cannot be executed anywhere else.  Please be sure to explain how your program course and program location are integral to your program’s success.  
2. Program’s Relationship to the University’s Strategic Plan beyond Goal 5, if applicable
3. Program’s Relationship to GSU Department/Major
A. How does the program facilitate the work of the department, its curricula and scholarship? 
4. Program Course
A. Course Title(s): 

B. Course description/requirements

Describe the course, course objectives and course activities for students. 

C. Quality of course content 

Describe how the course content is reflective of the knowledge of the subject matter available from contemporary sources. 

D. Description of the course evaluation plan 

E. Instructional arrangements 

F. Attach a copy of the syllabus/class schedule 

G. Description of classroom needs while abroad (if applicable)
H. Description of classroom needs while at GSU pre/post program (if applicable) 
5. Program Participants
A. Number of program participants expected 

B. Level of education required for enrollment 

C. Prerequisites required for enrollment
6. Site Visit 
A. Describe your site visit (or other relevant preparation) and the pertinent information acquired
7. Travel Arrangements and Logistics 
A. Countries and Cities to be visited 
B. Third Party Providers

1. Do you plan to use a third-party program provider to set up program logistics? 
2. Please list the providers/companies that you are planning to request bids from. 


C. Tentative Schedule 

1. Dates for the program 

2. Daily Itinerary (attach if preferable) 
D. International Flight(s)
1. Do you plan to travel with the students as a group, or will students travel independently and rendezvous in-country?

2. Would you like the Study Abroad Office to assist you with purchasing international tickets?
E. Ground Transportation Arrangements 
F. Housing arrangements 

    1. Will you be staying in hotels, hostels, dormitories, with host families?
    2. Note address/es and contact information 

 G. Security/safety plan, as determined in the site visit. 
 
    1. Note the address of the closes US Embassy. 
    2. Note the address of the closest hospital/urgent care locations.
H. Cell Phones: active phone required for all Program Directors while abroad
    1. What wireless provider/operator will you be using while abroad?

    2. Will you have a smart phone with data (email) access?

    3. What is your Skype ID?

    4. Are you interested in a prepaid cell phone for all of your students?

8. Faculty Qualifications 
A. Note the qualifications of GSU faculty teaching in the program 
B. Will there be a designated GSU Co-Program Director traveling on the program? If so, please note their qualifications

C. Note the qualifications of international faculty teaching in the program (if applicable)
9. Recruitment 
A. How will you recruit qualified applicants? 
10. Pre-departure Orientation
A. Describe plan for pre-departure orientation.
11.  In-country Orientation

A.  Describe a plan for in-country orientation.
12. Evaluation Plan: Please note that upon return from your program, all participants will receive an evaluation form sent electronically by the Study Abroad Programs Office.  Once compiled, evaluations will be sent to the Program Director.
A. Describe additional evaluations to the above.
13. Affiliated or co-sponsoring international institution/university 
A. Describe the co-sponsor or university you will be working with while abroad

STUDY ABROAD PROGRAMS
 

NEW PROGRAM PROJECTED BUDGET




Title of Study Abroad Program:
 


Projected Number of Participants:
 

Cost Per Participant
  Airfare: 




__________________________________________

  Ground Transportation: 

__________________________________________

  Meals (if included): 

__________________________________________

  Accommodations:
 
__________________________________________

  Mandatory Insurance ($1.28/day/student): 
__________________________________________
  Guest Speakers/Instructors:

__________________________________________         
             Excursions: 

                                    __________________________________________

  Administrative Fees/Incidental Expenses:
__________________________________________

  Program Reserve (5%):

__________________________________________

                                  A. Cost per Participant __________________________________________
Program Director’s Expenses
MUST be built into participant cost of program

Airfare: 
__________________________________________

Per Diem (food & housing): 
__________________________________________

Insurance ($1.28/day):
__________________________________________

Ground Transportation:
__________________________________________

Instructional Costs (tech/materials):

__________________________________________
Pre/Post Program Orientation(s):

__________________________________________
Donations (Companies/Host Families):
__________________________________________

Phone/Data/Skype:
__________________________________________

Currency Fluctuation:
__________________________________________
            Program Director’s Total Expense:            __________________________________________
            B. Director Expense per Participant__________________________________________
Total Director Expense (ex: $4,000) ÷ Total Number of Participants (12) = Total Cost per Participant ($400)
TOTAL COST PER PARTICIPANT (A+B) __________________________________________
NEW STUDY ABROAD PROGRAM APPROVAL FORM (2)

